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Bt Fikeft— G#EA R A, H S “He is not a little tired”, = E 5L
SE e T (AER R), MM iZ& “Heis not a bit tired” B¢ “He is not tired at all ”,
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—NRME IR A, B H AT DR B i AR . JCHZ S RATE R A
AR E R, EAMUAT L& BT, AT LAER I, 40: As a creature, 1 eat;
as a man, I read. Although one action is to meet the primary need of my body and the
other is to satisfy the intellectual need of mind, they are in a way quite similar. It
A, KRAE S, AT Nt 2 k. Bk, W2 R 5B RS
B O B e f ——%8,  HAeRRKrya)a s By, 25—
AR R, IR LA EE R A R Je e JE KA A, X
BRI ik NBO B s CEER AR EM K a.

() A JE N

— R EAIERAE R AL R)A A A, WatE 1L, ARG
TR RN, KRR SR BTSN, b A—H 728 150553 32 R e
EXXERHE, RAE RIS R~ B EH, AMFra. W: To begin with, you
must work hard at your lessons and be fully prepared before the exam. (& & %))
Without sufficient preparation, you can hardly expect to answer all the questions
correctly. JT AR BEH, BH#E A
(=) Z3EH R

— kUL, WR—RCEUE - B BoEE s, HIk. HIRED
Reb NG R B SR BRI M. AR VEDR. smEUHERE T 21 SCHKIA]:

(Dto begin with, then, furthermore, finally

@to start with, next, in addition, finally

first, besides, last but not least

(@most important of all, moreover, finally

®for one thing, for another

®on the one hand, on the other hand (FH 35 BH A~ [A] 1 | 8 J57 [A])

(VU) FEIE L SE R

GRS, JCHRAEL RN, mBILEERREE, G e —2REES
BEIECIR, BARRIING D R, RHEAKEY EAN KDy T R iKimiE
BB LR, (HIAFA 05, A FRAE B AN Bia AN ROy — R diF Ipidi. B
U: 1 can not bear it. ] LAZRIAA: 1 can not put up with it IXFEE £ BN, Fik
AR AL

(1) Z 52/ e R



BN EILENAZE LB IAR I, ARESUIER . XK — g EH 2 5L

Ta /b PR 1] o 3 B P g ) RE T 2R 2 HR IR 8 LU R ] o B an A 1A ik — A A Bl
HUR G B, ASRZ R nice XA [118] , 10 2 EA% FH — L5135 41 generous,
humorous, interesting, smart, gentle, warm-hearted, hospitable 2 2R 25 1d] . X Lk
A ZIE R EEE — 8 SR SCERE KRR, S ANEH .

O EZGEW

LIFF(H )

WATE B A ¥ H 1% native English-speaking speaker (PAZ1E N EEE AT A)
TR EIRK AT, HIASH . ZERIX 8, RO T2
AN and {E'EA 2 Al AR5 Ja R AR BLE IF AR &R

I enjoy music and he is fond of playing the guitar.

W = FZIEFNR), AT LA — N2 )50 not only... but also...41: Not
only is the fur coat soft, but it is also warm.

FIRFFFIR R IEAH . besides, furthermore, likewise, moreover %%,

PREENEESEZVE)

T R BT ain], Al VSR G IR, B R .

The car was quite old, yet it was in excellent condition.

The coat was thin, but was warm.

REEYTHIA B 1B 1L A« still, however, nevertheless, in spite of, despite %5

3. 2R

WEPMH T RRBER KA 5, LR EREEZ R, EEE
TAAL, EHURA.

The snow began to fall, so we went home.

RN R R ¢ R 1) R B IR] B FE 1B 10 ¢ then, therefore, consequently, as a result,

for this reason, so that, 5545,

=1 FHHRERRNMAHXEE

(HfERSEE IR
JOCPE RN fEk ENEE FRIE. B30, SR MG
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%1 1: Mr. Francis Mathews, 1] 2: Mr. J. E. Shatfer
7 Oxford Road, Computer Department
London SW18, Stanford University
England. Stanford, Calif. 94305
18th March, 2018 UsS
Mar. 16, 2018
245 iU

15 W HE R FRUUE ARk Ak, & R TBONEE S E S 455
A BN B R, AR AR I A B FANAS A AT 25 0 o 3X — TR AE(E Sk R
L —ATEUNAT IO BT S . BEITESEE B A hEAEE .

3. FkiH

ZILFEEEAWENIFRIE . WEATIRE S, HE—1T, WA
PIAT o HIFRIA A EAH a5 — N R RS . RIB)E, HEANEHES, 1m
ELEANNAHES. A, a0 =:

(1) “Dear” i V5 8 DL A2 H “Dear+ (Gk#7)1:8k 44, U1 Dear Professor,
Dear Mr. Smith 8¢ Dear Angela, tHif/&7E Mr. Mrs. Miss. Ms. Prof. Dr. %§/5 R %k,
AT IMRKANESEE, AH My.

() HEMBANRKNGE, Wz S HEs:

Dear Sir, Dear Sirs, Sirs, Gentlemen, Dear Madame, Ladies or Madame To
Whom It May Concern %%

4.1E3C
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MV B Ay, e WEGE —EMER EE N, EREH5HAAEY
T HERT Y SRMETE SRR UE . R RO SREOE A B
KHIETE .

(1) & W LEH

OFEME BT B IR A A 2 H 15

Excuse me for not writing you for such a long time.

Your letter dated the 10th inst. (instant 4% /) is at hand.

I feel complimented by the kindness of your letter which arrived this morning.

Words can't express my delight of receiving your letter dated Aug. 27.

@/HIHK, FordEmm. HE

I am writing to asking your can do me a favor.

1 have the pleasure to tell you that our friend, Jim, will get married on New Year's
Day.

[ am very much delighted to inform that you will get a promotion soon.

(2) SERIEIESCET R, G iR —ATE — LU Z 2R 1A )

We send you our best wishes.

With best regards.

Looking forward to hearing from you soon.

Please give my bet regards to your family/ parents.

All the luck in the world to you.

545 R kY

5 R URR S5 ARSUE N ARIE . BRI, MEAR B A A Ak
T, HoANTRERE, REMES . /7R MRS G N 858 R IR EE
Rk, H LKA BOR LR

(1) JEHAE:

Sincerely/Your Sincerely /Sincerely yours /Most sincerely, (Vi 335, )

Truly/ Yours truly/Very truly yours, (‘2A5ZHh,)

(2) — M lA) e N Tl H

Yours ever, (FKiZAZ/RIF], )

Your friend, (FRIJIA A, )

(3) B4 oRIR Bk R AR R A



Forever yours, (7K &R, )

Your loving son/ daughter, (%115 F/4, )

6.5 44

BRI EENRREE S, AERWN NI HTEEE. RBEAMEZT
EPE SR, NIRRT TE R AHTENR 4 5 2 0. i 5IUE NBGE,
RERY, AT, WRSEEANANRE, NEERR. WREENE LT,
HEWEANAMEIN, NMAEZLHHE S NE Miss.  Mrs. 8¢ Ms., PAEXS 7 [R5 B
JifdE.

Yours sincerely,

(Mrs. ) ste lavis

AL, JERTE H O kAT EERAL . #l4n, Truly yours,
Jack Evens
The President

Bi4n:

Directions: Suppose a friend of yours came to visit you yesterday when you were
out. Now you are required to write a letter including about 100 words to him to give
your apology and make an appointment with him.

Dear X X,

I am very sorry I was out when you came to see me yesterday afternoon.The fact
is that I had an engagement with some friends and, ignorant of your visit,
accompanied them to the cinema.Not until nine o'clock in the evening did I come
back. You must have been disappointed by my absence.

I hope you will not leave the city this week. I will call on you on Friday
afternoon at four o'clock.As this is the first time you come to Beijing, I will take you
to some places that may interest you. Please wait for me in your hotel at the appointed
time.

Love to you.

Yours truly,

Signature
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1S
Topic
Date
Dear
(D I am now writing these few lines to express my sincere thanks for
(2 I'd like you to know how much your meant to me. 3 You have a positive
genius for . @ 1 enjoyed not only , but also . ® 1 shall
remember as
®1 . @ I hope to have the opportunity to express my gratitude to you
face to face. (8) I will feel very honored and pleased if you have tire to .©
Would you kindly let me know ?(0am looking forward to meeting with
you!
(D I repeat my thanks again for your____ . (2 Please give my kind regards to
your
Yours truly,
Signature
(EHEEEE]

OEHERIE N HELRG R @FE B CARFERRTT A 1 /4L @F%
X7 @ORIEX TG EX B QR ©NgHE Ll OFRIEHCHE
AIRE N2 @M TSR E; @FRIEH BN R 7 101
S T RS OFRRIBEY; QFRIEHEBIVE.

Ela R E%4
2. IG5
Topic
Date
Dear ,
@ . @ It would be pleasant/ honored to have you here. 3 Will you
join us/give me the pleasure of your company?
@ During the , we will have lots of activities/points you are interested

in. ® First, . ® Second,



(@ 1 know/ believe that you will be very interested in . .©

Moreover/ What's more/ In addition, ) The would not be
complete without you!

ADSince the will begin , 1s it possible for us to

meet ? @ We do hope you can come.
Sincerely yours,
Signature
ErEE
OFF T AL B F A (ESD) LA L B E]; @FRIEBIEMEE; @IEXK
HEIE: OIHEN HEHNE:; O@ORBNAFENNE: @51 128 AS N
I @%EEANFESMEE —: ORBIENRESMKED =, QL8
SBIE NS INE L E M U BARRIZ) 2 I TR - QR — O T IBE

B4R 5% 4
3. WE
Topic
Dear ,
Date
@ I am very pleased to know that @It .3 In my
opinion, .@ On the on hand . ® On the other hand,
®As to , I suggest DIt . ® It is unnecessary for you
to . © In addition, . (0 I am sure
D Please inform me . @ I am looking forward to
Sincerely yours,
Signature
(EHEEEE]

OEFEMIREF; @51HE; OFRBEWNE; ORHEUNED—; O
HE W = ©BMAREIE TR N A ORI ERE R
@AW AR T QHARAIE OXF BN A A& A X7 [8]
2; OREAANHER,

R4 R 584



PR (Li Yuan) B35 [E 1 &K Harry £E 8T 1 e-mail 5742 21 2755 i 10 S BE R A i i
AR L . e fhlEl—3 e-mail, WA

LI Al A BE R

2RI AT % S e A8 1 T

3.5l — L E R RAT R (AR 2.

AHERE 1 2 2 b F A N

Dear Harry,

I’'m so excited to hear that you are coming to China and to go to the Huang
Mountains together with your parents. It’s a good season for it. I'm sure you'll love it.
Do remember bringing thick clothes with you since the top of the mountain is
chilly.

| hope you will stay in Beijing for a couple of days since you have to stop in
Beijing anyway, and then take the train to the Huang Mountains. | can company you
here to visit the Forbidden City, the Great Wall and the Summer Palace, which you
longed to visit to improve your knowledge about Chinese history.

Please pass my words to your parents. | couldn’t wait to meet them.

Yours,

Li Yuan.

2020 FEAEAXEEBEEME
YR(Li Yuan)U 2 3£ E A1 & Thomas 1 e-mail, i & Bk [F B 24 A8V
WE A A — % e-mail, N 2 ELFE:
(L)X Al >R [ B 27
(2R — A%
BN A ER T E IR T
(4) 35 Tyt 35 Bl i) e B o

W (—)
Dear Thomas,

I'm glad to hear from you. | am very excited and pleased to know that you will study in China.
Since you asked me to recommend a university to you, | will introduce to you the university |
most yearn for Peking University. Peking University is one of the top universities in China, with
strong academic atmosphere and strong faculty. There are many famous scholars teaching here.
The university is located in Beijing,the capital of China, which is the political center of China and

has a very long history and cultural heritage. | hope you will consider my suggestion and | will be



able to help you if there is any need. Hope to see you

soon.
yours,
Li Yuan
W (D

Dear Thomas,

I'm glad to hear from you. | sincerely welcome you to study in China. | want to recommend a
university to you.

I recommend Peking University and it's in Beijing. Peking University has many professors
with knowledge, and its Chinese department is very good. Beijing is the capital of China and the
center of politics, economy and culture. Being is also the most developed city in China, with
convenient transportation and friendly people.

If you need more help, I'll be happy to help you. Best wishes to you!

Yours,
Li Yuan

2021 SFRRA S AR THESE
RN — RSB PELFE, T RIS SN John) R IBIEZE . IR (LI Yuan) 4SS — 3
e-mail, WAHFHE:
(1)3535 (T PFZE (judge);
(2)35 Enft L BR 22 R (e W fR], Hb S AE);
(3)4A BB FR 5 AT RUVYs
(8)Afrfh e B2 52 3800

I ()
Dear John,

Our school will have an English Speech Competition and we’d like to invite you to be the
judge.

The competition will be held in our school hall, from 2 o’clock to 4 o’clock on the afternoon
of Hay 16. There are thirty contests in all. On that day they will choose one topic out of the five
topics and then prepare for it in three minutes. Then they will be given three minutes to speak.
And you are welcome to say something about the contests’ wonderful performance.

Please tell us if you can come as our judge.

Yours
LiHua;
L (=)
Dear John,

I m Li Hua, Chairman of the School Student Union. I’'m writing to invite you to be a judge at
our English speech contest which will be held in our school on September 2. As scheduled



previously, it will start at 2:00 pm at the Lecture Hall of our library, and ten students will deliver
their speeches on the given topic.

It is expected that the contest will come to an end at 4:00 pm. I'd appreciate it if you could
accept our invitation at your convenience. If possible, please contact me. | am looking forward to
your early reply.

With best wishes!

Yours,
Li Hua

B ERRNAXEEEHAN

(—) U=

1.Thank you very much for...

o3 ......

2. Many thanks for your ...

JEH BRI

3.Please accept my sincere appreciation for...

TE RS2 T .. L R

4.1 am truly grateful to you for ...

N s AR

5. It was good (thoughtful) of you...

REFREERD) ...

6. You were so kind to send...

RS RIE K. ...

7. Thank you again for your wonderful hospitality and I am looking forward to
seeing you soon.

PR SR REE aRAT, JRR AN A L2

8. I find an ordinary “thank you” entirely inadequate to tell you how much...

AT — R B IR e A 2 LRIE R 2 Ath.....

9. I'sincerely appreciate...

A OHIIER ...

10.I wish to press my profound appreciation for...

Joxf..LRR R



() BiEE (BEFH)
1. I'd like to invite to judge it. FRAEEXIE /RMEH

2. I'm writing to invite you to... 55 2 IEIEIK......

oA
o>
[ayay
o

3.1 wonder if you can come to... FARKIE /K2

4. How would you like to join us in...??

TRAERSINFATIH.

5. I would like you to come...

P BBARAEK.

6. The purpose of the activity is to...

HINEENHIH A

7. It's my honor if...

8. We would feel much honored if you could come.

AR AR BE R I THARAG A LI

9. It is my pleasure / a great honor for me to invite you to ...

FEH REBIEIRS.....

10. It is my honor to inform you that there is an academic meeting in)
(place)(date) a (time) .

IRFRSEHVIEFIIR, AR (1A, SR — 2R

11. If you have no other plans for this weekend night, will you do us a favor of
going to our party.

AN SRR AR SR Hofh e HE,  Be S SRR TRGIR*S?

12. Would you please let me know as soon as possible if you can accept my

invitation?
AN SRR BE 7 52 T IBAE RE S AL R ANTE?
13. I am sure that you will enjoy yourself here.
FARUEVRAEIX ) L BRI %
14. We sincerely hope you can attend it. A 1WA LIRBES TN,

15. It's my pleasure / a great honor for me to invite you to... 1R 7% 32 Hh i i

16. It's a pity that you have to go back to America soon. So a farewell party for



you will be held in the Sun Club this Saturday evening. Could you come at 6:00 pm?

IRBARARA A ZE RISEE 1. prek, XK, EHGERERITH S
PRAAT —ADWIE 2. TN RARAERD ?

17. We will start at 8:00 am and arrive there at 9:00 am.

AT AE B R A, JUsi BRI L,

18. During the afternoon,we'll ... together. 4, FAT&—iE......

19. Remember to take water and lunch with you. id /54 F/K A48,

20. By the way, you may take Bus No.322 in front of your apartment and it will
take you directly to the club. BE# 5 — T, VKRR LAFRARPR I 22 8 BT 322 BRASC A,
‘B BT IRAT BE IR

21. Since you are so eager to improve your English, it will prove to be a great
chance. REAARUNMLIEEIR moeil, X2 —MRFHbL2.

22. I'm sure that you will enjoy yourself there. IS VREHS B 21 1SR

23. Would you please let me know as soon as possible if you can accept my
invitation? 15 /S PR UFRARBE 1252 TR A IR 1 g ?

24. We will feel much honored if you could come. HIRARAENR, FATE KTk
WA

25. We are looking forward to your coming. A THARFE VR IF 21K

(=) gil=

1. I'd like to suggest that... FRAEFL ... ..

2. In my opinion... fEFKEK, ...

3. If I were you, I would... WIRFLREIR, 2.

4. You'd better do.../ not do... VREIF/ETA......

5. I'm very glad to receive your letter asking for my advice on how fit in the new
school life Here are a few suggestions. 1R &N EIIRIVKAT, 15 ik i) 32 T andry
I MR AR A . NIRRT L

6. I'm very glad to have received your e-mail. Now I'm writing to give you some
advice on how to learn English well. 1R & U BIVR AT BT B84 . BIAE, 2T A
FEm A aroeils, WEES IR —Sd.

7. I'm writing 10 you to present what I think on the further improvement of our

hotel so as to attract more clients. FRZ5 VRS {5 2 AVt B — NI T3 — 5 s &k



ATRAE ) — e A8y, DA 5] B8 2 %

8. You have asked for my advice with regard to how to learn Chinese, and I will
try to make some suggestions here. VREAA 7 =) PG R IR P WL, A FARAE
KHE L — il

9. I hope these suggestions will be of use to you. Remember: where there is a will,
there is a way. A ERXLEFWEXIRAH . 10 A EEF

10.I hope these suggestions will be of use to you. Remember: The man who has
made up his mind to win will never say “impossible”. 3% 77 221X $6 N 25 /- FH o
W — DL E I N ARAN G AT E.

11. I hope that my suggestions are helpful for you anyway. I would be more than
happy to see improvement. JLIR WA, AT LU IRA BB, LadEH
e BIE LG .

12. T believe that you will take my suggestions into serious account. Whatever
you decide to do, good luck with your studies / work! FAH{E /R A E 5 LI A4
We TRIRIUEMAT 4, PRS2/ TAEIFIE!

13. I sincerely hope my advice will be helpful. If there is more I can do to help,
please let me know. WA BB WA —LH B, FIEHE FEFHCHIHTT,
HEUFR.

14. T hope you can take good consideration of my advice. I will be ready to
discuss about this matter with you to further details. ¥ 75 52 5 0] DL 47 5% F& 3R 1) 4
Wo FRUERIF AR — DI .

L IR, FIAATA DL A 1 DAk
A FRAT

BRY  HAHSLHAH

B TR AR SO AR B VR SCLLE B MR N, ARG KRB 1A A AL,
— LR RER

FFLB

1. B AN TTURE S fn (Bt 77 AR

Dear Sir/Mr. Smith

| was a student at your college, enrolled in Philosophy Department. / | am a (& 1y )at



your___ (HiAi)./1lama____ atyour college, enrolled inthe__ course./ My nameis____,lam
TR —%%4E, EE YR
2. mfEE N Rwfh / a2 AR AD
Dear Tom
Hello/Hi. How are you? | hope everything is fine./ How are things going with you?
PRI ? JoAy B — DI IF AR f i B A ?
3. fEREEE R
(1) FH Thank you for your letter about studying in Canada I /R % T-7E & K S R
| am writing to tell you how grateful | am for--- 3 515 & A H FRIIE 2 4 B
| would like to thank you most sincerely for- - F¢A8 5 L i b B R K] -+«
(2) #14% 1 am writing to complain about the poor service at your dining-room. 3% 5 15 /& A8 1.4
PRATTAE T BRI IR 5 AN G
| wish to make a complaint about-«-FAE X ««- -+ e BF--
| am writing to draw your attention to-*- 5 {5 & A HE 1E /R = -
(3) K | am writing to you because | am unable to--- K EF A R e B AN ARE -
| am terribly sorry that---JF % #o#k -«
| would like to express my apologies for not being able to+-- AL N A FE -
(4) #19] 1 would like to obtain/request/seek/inquire some information about:-- FAHFRLS /1 K
[53R A — LG e
| am writing to ask if you can do me a favor. 55 £ HRE BRETH R —M.
| would like some detailed information on/about-++ FRAH T —HLEF-eeeeee MIFELHAS B

HZRE

1. KR HE R Please give this matter your immediate attention. i3 RIACFR I EH .

| would very much appreciate it if***as soon as possible 15 -« R,  FRBFA BB

2. L4 BY | hope these..will be helpful, and please feel free to contact me for more
information.

--+will be taking responsibility for you and if you should need any assistance, she/he will-+-
A BT, R TR BT B, /-

| am pleased to help you. FR1R SRE T EIIR,

3. F R FE R E B8 Please accept my heartfelt thanks and deepest gratitude, now and
always. 1512 52 38 920 I B AT e R DD (R I, ILAE A Kze

| am sorry that | cannot---and trust that you will understand fR #L i AN GE -+ - A /R = FEfR 1
In addition, let me apologize for any inconvenience | may have caused.

AL, 0T AT RELE A R I AME, FRIREI R .

Once again, | am sorry for any inconvenience caused. & F % H i B O ANE R R 0= .

4. AW IA{Z 1 look forward to your prompt response. 1155 15 1) J Bf 22 &

Looking forward to a prompt reply. BRI 1) J2 it & 55

| expect to hear from you very soon. 3 AR PRUK BRI SRAS -

=\ WHREEA

1. First/ Second/Besides/ Finally B4, 2f—, FR, &/5
2. On one hand/ on the other — 51, H— 710

3. Inaword BRI 2



4. Although/ But/However/ At the same time E4R, {H &, SR, [FH}
5. Recently/ Today/ Now #xilt, W14, IfE

6. Luckily / Especially 32izih, It

7. Generally speaking — ¢ i

=, BT

1. RS SEMEN E, B2 HEMRINEIC, BERRERSIER, AR SIE B,
2. —E RGN RIRH, JOEARE 2 1 [R5 AT O B b SR A . S IR B
BEER AT, HEE CKECRI. O AtrfEE S, BRI S,

3. EREBRIEELHIFOT, A7 HEEDE, 258 828 DS 7y, EXeE
IR 22 AT DAERNE AN ) RS 3, IR 2 INZR>] o 0 a8 B A AN G 1) ) 22 R o g 2 L
IR

4. ZAERERWAE NIk, RSB S HIEH, S0 E R,

TRIE bR 5 AR £ RV A 4

#1 invite/ invitation

P2 judge

S5 honor (v./n.)

X welcome (v./n./adj.)

i 1 make/deliver a speech
J& appreciate (vi. ) / be grateful
B2 807 accept sb's invitation
RFL X on behalf of our school

SRR (5% U (1)

Dear ,
How is everything with you? | am writing to tell you that there will be a (N %%)at/in
(Hh 55)on (A TE]). We would be honored/delighted to have you there with us.

The___ (activity) will start at____ (JFL4&BJ[E]). This will be followed by a__ (i —2D K12 #).
Ataround___ (W[HE]), (A —AN%HE).
Ring me up and tell me whether you will come or not, will you? My phone numberis____. |
really hope you can make it. Looking forward to your reply.
Yours sincerely,
Li Ming

TRIGTE (5 4 AR (2)
Dear____,
MThere willbea_ (N%)at/in__ (M) on___ (K [A]). @We would be honored to have
you there with us.
(3)The occasion will start at____ ( EAAK[E]) . @This will be followed by a___ (i — B 1124) .®
Ataround___ (Bf[a]), _ (F—A~HR).
®)! really hope you can make it.

Yours sincerely,

Li Ming
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Dear Professor Smith,

| am Li Hua, chair of the Students' Union of Xinhua Middle School. Our school will have the
Second Culture Festival next weekend and | am writing to invite you to give us a lecture about the
cultural differences between America and China, which will begin at 9 o'clock and end at 11
o'clock on Nov. 28th in Classroom 201 of the third teaching building.

As an expert in international culture, you must have a good knowledge of the cultural
differences between America and China, so we hope you could help us increase our knowledge
and clear some cultural confusion.

Could you please contact us in advance at englishtec@163.com if you could come to our
culture festival? We are looking forward to your reply.

Yours,
Lihua
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Ik % 7730 englishtec@ 163.com

%100 Aot , ATIEEBGINANT, DAMEATSCEDT.

Dear Professor Smith,

I am Li Hua, chair of the Students' Union of Xinhua Middle School. Our school will have the
Second Culture Festival next weekend and | am writing to invite you to give us a lecture about the
cultural differences between America and China, which will begin at 9 o'clock and end at 11
o'clock on Nov. 28th in Classroom 201 of the third teaching building.

As an expert in international culture, you must have a good knowledge of the cultural
differences between America and China, so we hope you could help us increase our knowledge
and clear some cultural confusion.

Could you please contact us in advance at englishtec@ 163.com if you could come to our
culture festival? We are looking forward to your reply.

Yours,

Lihua



